
 

 

Importing Physical 
from Excel 

Short of using bar-code scanners, the fastest way to enter a physical inventory is to 
import it from Excel.  Here is how that works: 
 
First, we add code to the Inventory Count Sheet to export to a text file each time it is 
printed.  That produces a file suitable for opening in Excel.  Here is the top of such a file: 
 

 
 

In this system, On Hand is not exported, but it can be.  The user has the option of printing 
the PDS countsheet for use in the warehouse, or of printing a similar document from 
Excel.  When the count is recorded, one enters it into the NEW_COUNT column of the 
spreadsheet.  If On Hand was exported, or if double counts are performed, one can use 
the spreadsheet to examine the variances. 
 
Once the spreadsheet contains the numbers we wish to import to PDS, one saves it as 
.CSV and transfers it to PDS. 
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This is the import program, found at 2, 25, 8.  Warehouses are imported one at a time.  
Two prompts of note: 
 
Replace Existing:  Controls how we treat items that are found in the Physical file now, 
but are also in our import batch.  Replace or sum the count? 
 
Sum Repeats: Controls how we treat items seen more than once in our import batch.  This 
is largely for scanners, which use this same import.  The issue:  are early lines mistakes, 
and subsequent duplicates are overwrites?  Or is this item stocked in multiple locations 
and subsequent records need to sum to the first? 
 
 
Cost:  1.5 hours. 


